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Greetings from Dakota County Technical College:

We1cometo Dakota County Technical College and the Partners in Higher Education,
Saint Mary's University and Inver Hills Community College, located in Apple Valley,
Minnesota.

We would like to take a moment and introduce you to the key staff here at our facility
and invite you to instruct your students on the following bulleted list to help make their
experience here both pleasant and memorable.

Julie DuBois - Office Administrative Specialist, Assistant to the Associate Dean and go-
to person for room accessability, course changes, cancellations or any of your questions,
comments and concerns.
Mon. - Fri. 7:30 am - 3:30 pm.
651-423-8601
E-mail: Jlllie.dllbois(a),dctc.edu

Riley Dahlheimer - Evening Customer Service Specialist, go- to person for your
classroom needs, overheads, portable proxima, supplies, etc.
Mon. - Thurs. 4:30 pm - 10:00 pm.
651-423-8600

E-mail: Rilev.dahlheimer@dctc.edu

Christine Pigsley - Associate Dean, Business and Entrepreneurship Institute, go- to
person for property and facilities information.
(Contact Julie DuBois for Associate Dean availability.)

Please go over these important details with your students on the first day of class:

1. Building tour. Site map included.
2. Location of restrooms and location of commons area.
3. Severe weather shelter area.
4. Fire exits.
5. Outside designated smoking areas.
6. Student computer area.
7. Report of accident or injury to the front desk area.
8. Campus lock-down procedures. Procedures included.
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